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Job Specification / Norms for Computer Personnel
(Prescribed vide order no. FIO(1)/A.R./1/91 Dated 15.12.92)

Systenns Analyst

U Project Planning for Computerisation J

* Responsibility for ensuring appropriate Data Basc design, Man-Machine interfaces, recovery
procedures for faulty processcs.

* Detailing of System Specilications.

e Design of System i

Design of Compuler Programs

Y Guidance and Monitoring of Soltwarc Deveclopment
S Integrated testing of Modules developed with test data
Yoo Post limplementation Review ol the System |

Yo Over all Supervision ol Technical and Other Stall

Analyst-cum-Programmer

% Support o System Analyst on all of the Job of Systcm Analyst

¢ Study of Requircments for User Organisation

Y Design ol Output Layouts, Input Pertormas

¢  Design of Coding structure and database/ data liles

Y Desipn of Program Logic

Yo Documentation of Environmental, Procedural and Data Description dectlails
¢ Setting of Control Procedures lor Computers Operations of the Systems
¢ Co-ordinating Systems that are in Production Stage

f  Scheduling, Training and Systems Maintenance and Modilicaton

$o Supervision of Programming and Implementation Work

¥ Supervision of Technical and Other Swit

Proprannner

Yo Coding of Application as per System Specilicanon

Yo Testing ol Modules with Test data

Yo Documentaton of Programs

fr linplementation of System Developed

sr Maintenance of Programs and their documentation

4 Conuolling the issuc and receiptol all Soltwarc rclated documents
Y Training o uscr for Operational Procedures

o Supervision of Computer Operations

Fc  Supervision ol Technical and Other Stall

Computer QOperator 4

¢ Operations of Computer including Bootup, Shut down, Backup, Preventive Mainicnance

¢ ivonitoring and Logging ol Up umc and Problem descniptions

Y¢ Entry of Programs and data and processing

¥ Organisation of the Library of Magnetic Tapes and Disks ‘ .

¢ Classification and Cataloguing filcs in accordance with their contents and use, affixing and updatng ﬁ
the identilying labels.

¥ Keeping files upto date, releasing,’ re documenting [iles as necessary

Y Conuolling the issue and receipt of all (iles and operating and updating of softwarc
¢ Maintaining a stock of media.

Y¢  Responsibility for the security of all files.

-

¥

Data Eatry Operator :

Y Enuy of Data (Minimum 400 records cach of 125 characters per day)
Y Validation of Data .

7 Backups

- Support to Computer Jperator for his jJobs.



