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DEPARTMENT OF PERSONNEL & ADMINISTRATIVE REFORMS
DEPARTMENT OF PERSONNEL (A-ll)

NOTIFICATION
Jaipur, Decemnber 5, 1992

G.S.R. 41 - In exercise of the powers conferred by the proviso to Article
309 of the Constitulion of India, the Governar of Rajasthan hereby makes
the foilowing rules regulating recruitment 1o posts in. and the conditions
of Service of Persons appointed to the Rajasthan Computer State and
Subordinate Services.namely:-

THE RAJASTHAN COMPUTER STATE AND SUBORDINATE
SERVICE RULES, 1992

PART - | GENERAL

1. Short title and commencement.- (i) These rules may be called
the Rajasthan Computer State and Suhordmate Service
Rules. 1992

{ii) Thpy shall come into force fmm the date of puhlacatmn in the
Rajasthan Rajpaira.

2. Definitions.- In these rules unless the context otherwise re-
quires:- '

(a). "Appointing Authority” in respect of the State Service or post
means the Government and in respect of Subardinate Ser-
vice of post means the Director. Computers ;

{b). "Commission” means the Rajasthan Puhlic Service Com-
© mission;

ic). "Committee” means a Committee constituted under rule 29;

{d}. "Direct Recruitment” means recruitment made according to
the procedure prescribed in Part-IV of these riles;

(e). "Director” means the Director of Computers, Government of
Rajasthan;

{f). "Government” means the Government of Rajasthan;
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(@)
{n).
{iy.

({i)-
(k).

{0

()

*Member of the Service” means a person appointed sub-
stantively f& a post in the Service under the provisions of
these rules or the rules or orders superseded by these rules
and includes a person placed on probation;

“Service” means the Rajasthan Computer State Service and
the Rajasthan Computer Subordinate ‘Service, as the case
may be;

"Schedule” means a Schediule appended to these Rules;
“State” means the State of Rajasthan;

"Substav;tive Appointment" means an appointment made
under the provisions of these Rules to a substantive vac-
ancy after due selection by any of the methods of recruitment
prescribed under these Rules and includes an appointment
on probation or as a probationer follewed by confirmation on
the completion cf the probationary period.

Note:- Due Seiection by any methods of recruitment
prescribed under these Rules shall include recruitment
either on initial constitution of Service or in accordance
with the provisions of any Rules promulgated under provi-
so to Article 309 of the Constitution of India. except an
urgent temporary appointment;

"Service" or "Expetience” wherever prescribed in these rules
as a condition for promotion from one service to another or
within the Service from one category to another or to senior
pasts. in the case of a person holding a lower post eligible
for promotion to higher post shall include the period for which
the person has continuousily worked on such lower post after
regular selection in accordance with Rules promulgated
under proviso to Article 309 of the canstitution of India;

Note:- Absence during Service e.g. training. leave and
deputation etc. which are treated as "duty" under the
Rajasthan Service Rules, 1951, shall also be counted as
service for computing experience or service required for
promotion; and )

“Year* means the financial year beginning from st Aprif and
ending on 31st March.
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3. Interpretation.- Unless the context ctherwise requires, i
Rajasthan General Clauses Act, 1955 {Rajasthan Act No. VIii §
1955) shaltl apply for the interpretation of these rules as it applig
for the interpretation of a Rajasthan Act. 3

PART - I CADRE

4, Composition and strength of the Service.- {1) The nature §
posts inciuded in each category of the Service shall be 4
specified in column 2 of the Schedule | and Il appended to thed
riles. ]

(2). The strength of the postin the Service shall be such as md
be determined by the Government, from time to time, providd
that the Government may:- 1

(a) Create any post, permanent or temporary, from time §
time, as may be found necessary and may abolish any sug
posts in the like manner without thereby entitling any persd
o any compensation. and

{b} leave unfiled or hoid in abeyance or abolish any po!
permanent or lemporary, from time to time, without therel§
entitling any person to any compensation,

5. Constitution of the Service.- The Service shall consist of :

{a) Al persons hoiding substantively the post/posts specified§
Schedule | and 1! on the date of commencement of
rules;

(b) Al! persons recruited to the posi/posts included in the
vice hefore the commencement of these rules; and

{c) Al persons recruited to the Service in accordance with
provisions of these rules, except urgent temporary appoi
ment under rule 33. '

PART - It RECRUITMENT

Methods of Recrultment.- {1) Recruitment to the posts in
Service afler the commencement of these ruies shall be ma
by the following methiods in proportion as indicated in columr
and 4 of Schedule i and Il:-

wi
h
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(a)

(b)

by direct recruitment in accordance with the procedure pres-
cribed in Part {V of these rules; and

by promotion in accordance witn the procedure prescribed
irt Part V of these rwes. .

Provided that--

(i}

{ii)

if the Appointing Authority is satisfied in consultation with the
Commission where necessary, that suitable persons are not
available for appointment by either method of recruitment in
a particular yeai, appointment by the other method in relax-
ation of the prescribed proportion may be made in the same:
manner as specified in these rules;

the persons not covered by rule 5, who wete appointed to
the posts included in Schedule-1 and il on adhoc ¢ - officia
ting or urgent temporary basis and who have been continu-
ously holding such posts for at least one year on the date of
commencement of these riles shall be screcited by a Com-
mittee referred to in Rule 29 for adjudging their suitability on
the posts held, provided they possessed the requisite quali-
fications prescribed in the rules either for direct recruitment
or promotion or the jescribed qualifications on the basis of
which such persons were sciecled tor adhoc/officiating/iu-
gent temporary appointment. This provision shall be subject
to the following conditions viz:-

(a) A person appointed on adhoc basis shall not be entitied
to screening for a post higher than that te which he was
initially appointed, if a person senior to him on a lower post
who fulfilled qualifications prescribed for the post was
either not given such adhoc appointment or is not entitled
tc screening under this rule. Seniority for this purpose shall
be determined according to length of continuous sPvicE
nn a post;

{b} The Commitiee appointed under these rules tor ad-
Judging suitability by screening either as an exception to
general methods of recruitment or as initial constitution of
Service, may ex-gratia recommend, if any of the £m-
ployees with more than three years of service on a post for
which he is to be screened is not adjudged suitable and if
thereafter has no right to be appointed on a lower post, or
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such tower post being offered to him by absorption and §
there upon such an empiloyee shali be treated as surpius 4
employee under the provisions of the Rajasthan Civil Ser- 3
vice {Absorption of Surplus Personnel) Rules, 1969 and |
such employee may be absorbed on the tower post on the ;
recommendations of the Committee subject to such con- 3
ditions as may b2 faid down by il. ’

Note:- The provisiun of screening under proviso (i) of Rule :
6 has been intended to be the first steh and after exhaust-
ing the vacancies required for screened persons irrespec- ;
tive of direct recruitment and promotion quota, the direct
recruitment and promaotion guota shall be applied. )

(2) Notwithstanding anything contained in these Rules the recruit-
menl, appointmen, promotion, seniority and confirmation etc. of

a person who joins the Army/ Air Force/ Navy during an Emer- §
“gency shall be regulated by such orders and instructions as may |

be issued by the Govi. from time to time provided that these are §
regulated mutatis mutandis according ta the instructions issued §

on the subjecl by the Government of India. 4

7. Reservation of vacancies for the Scheduled Castes and the
Scheduled Tribes.- (1) Reservation of vacancies for the Sche-
duled Castes and the Scheduted Tribes shall be in accordance {
with the orders of the Governiment for such reservation in force f
al the time of recruitment i.e. by direct recruitment and by
promotion. :

(2) The Vacancies so reserved far promotion shall be filled in
by seniority -cum - merit and merit.

{3) In titting the vacancies so reserved the eligible candidates
who are members of the Scheduled Castes and the Scheduled }
Tribes shall be considered for appointment in the order in which
their names appear in the list prepared for direct recruitment by J
the Commission, for posts falling in its purview and by the }
Appointing Authority in other cases. and the Departmental Pro- §
motion Committee or the Appointing Authority, as the case may
be. in the case of promotees ifrespective of their relative rank as 1
compared with otner candidates.

(4) Appointments shall be made strictly in accordance with the
rosters prescribed separately for direct recruitment and promo- -9
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tion. In the event of non availability of the eligible and suitable
candidates amongst the Scheduled Castes and the Scheduled
Tribes, as the case may be, in a particular year, the vacancies
soreserved fur them shall be filled, in accordance with the normal
procedure, and an equivalent number of additional vacancies
shall be re=erved in the subsequent year. Such of the vacancies
which remain so unfilled shall be carried forward 1o the sub-
sequent three recruitment years in lotal, and there after such
reservation would lapse.

Provided that there shall be nn carry torward of the vacancies
in posts or class/category/group of posts in any cadre of
Service to which promotions are made on the basis of merit
alone, under these Rules.

8. Nastionallty.- A candidale for appeointment to the Service must
be:-
(@) a citizen of India. or
(b} a subject of Nepal, or
{c} a subject of Bhutan; or

(d) a Tibetan refugee who came over o India before the 1st
January, 1962 with the intention of permanently settling in
India, or )

{e} aperson of Indian ofigin who has migrated from  Pakistan,
Burma. Ceylon and East Afnican Countries of Kenya, Ugan-
da and the United Renublic of Tanzania (formerly Tanga-
nyika and Zanzibar) £ambia, Malawi, Zaire and Ethiopia,
with the intention, of permanently settling in dia.

Provided that a candidate belonging to categories-[b).'(c).
(d) and (e) shall be a person i whose favour a certificate
of eligibility has been issued by the Government of India.

A candidate in whose case a certificate of eligibility is

necessary may be admitted to an examination or interview

conducted by the Commission or other recruiting authority

and he may alsc provisionally be appointed subject to the

necessary certificate heing given to him by the Govern-
- ment of India.
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Conditions of eligibility of persons migrated from other
countries to Indla.- Notwithslanding anything contained in
these Rules provisions regarding eligibility for recruitment to the
Service with regard to nationality, age limit and fee or other
concescions {0 a person who may migrate from other countries
to India with the interition of permanently settling in india shall be
regutated by such orders or instructions as may be issued by the
State Government from time to time and the same shail he
regulated mutatis mutandis according to the instructions issued
on the subject by the Government of India.

Determination of vacancies.- (1) {a) Subject to the provisions
of thase rules, the Appointing Authority shall determine on 1st
April every year, the actual number of vacancies occusring during
the Financial Year.

(7} where apostis to be filled in by a singie method as prescribed
in the rule or schedule, the vacancies so determined shall be
filed in by that method.

{c} where a postis to be filled in by more than one method as
prescribed in the rules or schedule, the apportionment of
vacancies. determined under clause {a) above, to each such,
methocd shall be done maintaining the prescribed proportion
for the over-all number of posts already filled in. if any fraction
of vacancies is left over, after apportionment of the vacancies
in the manner prescribed above.the same shall he appor-
tioned 1o tha quota of various methods prescribed in a
contintious cyclic order giving precedence to the promotion
queta.

{2} The Appointing Authority shall also determine the vacancies
ot earlier years. year wise which were required to be filled in by
promotion, if such vacancies were not determined and filled
earlier in the year in which they were required to be filled in.

Age.- A candidate for direct recruitment to the post of Analyst-
Cum-Programmer enumerated in Schedule | must not have
atlained the age of 35 years and for the post of Programmer,
Computer Operator and Data Entry Operator enumerated in
Schedule 1! must have attained the age of 21 years and must not
have attained the age of 33 years on the first day of January next
following the last date fixed for receip! of applications.

s Gtaitd A A e o =
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Provided that:-

{0

]

-{iii)

(iv)

{v)

(Vi)

the upper age limit iventioned above shalf be relaxed by 5
years in case of women candidales and the candidates
belonging to the Scheduled Castes and the Scheduled
Tribes;

that the upper. age limit mentioned above shall not apply in
the case of an ex-prisoner who had served under the Gov-
ernment on a substantive basis on any post before convic-

. tion and was eligi ble for appointment under these Rules;

that in the case of other ex- prisoher the upper age limit
mentioned above shall be retaxed by a period equal to the
terrs of irnpriéonment served by him provided he was not
overage before his conviction and was eligible for appoint-
ment under these Rules:

that the upper age limit mentioned above shali be relaxed by
a period equai to the Service rendered in the N.C.C. in the
case of Cadet Instructors and if the resultant age does not
exceed the prescribed maximum age limit by more than
three years, they shall be deemedto be within the prescribed
age limit;

that the upper age limit for persons sarving in connection
with the affairs of the State in substantive capacity. shall be .
40 years. This relaxation shall not apply to urgent temporary
appoirtments; :

that there shall be no uppet age limit in the case of widows
and divoicee women. ’

Exp!anation -

That in the case of- wsdow she will have to fumish a
certificate of death of her husband from the competent
Authority and in.case of divorcee, she will have to furnish
the proof ofidivorce,

(vii) the upper age limit for the reservists, namely the defence

semnvice personrel transferred to the Reserve and the Ex-
- service personnel, shall be 50 years.

Academic and Technical Qualifications and’ Experience A
candidate for direct recruitment to.the posts specrhed in Sche
dule-t and !l shall possess -
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(i} the qualifications and experience laid down in column 5 of
- the Schedule appended 10 these Rules, and ;
(i) working knowledge of Hindi written In Devnagari Script and
knowledge of Rajasthani Cultute.
Character.- The <haracter of a candidate for direct recruitment
to the Service must be such as wili guaiily fim for employment 3
in the Service. He must produce a certificate of good character
from the Principat Academic Officer ot the University or College

in which he was last educated and two such certificates written

not more han six months prior to the date of application from two

responsible persons not connected with his college or University
and not related to him. v .

Note:- (1} A conviction by a Court of law need not of itself
involve the refusat of a certificate of good character. The
circumstances of the convicticn shouid be taken inta account
and if they involve no moral tuipitude or association with

* crimes or violence or vith a n.ovement which has asits object  §

the over throw by violent means of Government as by law
established, the mere conviction need not be regarded as a
disqualification. '

(2) Ex-prisoners who by their disciplined iife while in prison
and by:their subsequent good conduct have praved 1o be
compietely reformed should not be discriminated against on
grounds of the previous conviction for purposes of employ-
mentin the Service. Those who are convicted of oflenses nol
involving moral turpitude shall be deemed o have been
compietely reformed on the production of a report to that
effect from the Supetintendent, ‘After Care Home' or it there |
are no such homes in a particular District, from the Supenn i
tendent of Police of that District.

(3) Those convncted of offenses invalving _inoral turpitude
shall be required to prodice a certificate from e Superin-
tendent, After Care Home or if there is no such home ina |
particular District from the Superimendent of Police of thal §
. District. endorsed by the inspector Ganeral of Prisons lo the
eftect that they are suitable for employmdnt as they have §
proved to be compietely reformed by their disciplined life ¢




WH(*!) TR T, et 5, 1993 ~ 103(43)

14

15.-

18,

while in prison and by their subsequenl good conduct in an
‘After Care Home'.

Physlcal Fitness.- A candidate for direct recruitment to the
Service, must be in gmd mental and bodily heaith and free from
any mental and physical defect likely to interfere with: the efficient
performance of his duties as a member of the Service and if
selected, must produce a certificate to that effect from a Medical
Authority notitied by the Government for the purpose. The Ap-
pointing Authority may dispense with production of such ceriifi-

. cateinthe case of candidate whais already serving in connection

with the affairs of the State if he has alieady been medically
examined for the previous appointment and the essential stand-
ards ofmedical examination of the two posts held by him are held
to be comparable for efficient performance of duties of the new
post and his age has nol teduced his efficiency for the purpose.

Employment of irregular or improper means.- A candidate

who is or has been declared by the Commission/Appointing -
Authority guilty of impersonation or of submitting fabricated

documents, which have been tampered with or of making state-

ments which are incorrect or false or of suppressing materiél
information or using or attempting to use unfair m.ans in the

examination or interview or otherwise resorting to any other

irregular or improper means for obtaining admission to the exam-

ination or appearance at any interview may, in addition to rende- -
ring himself liable to criminal prosecution, be debarred either
pprmanef\ly of for a specified period:-

{a) by the Comm:ssuon/Appomnng Authority from admlssmn to
any examination or appearance at any interview held by the
Commussion/Appointing Authority for selection of candi-
dates; and

(b} by the Governrﬁent from empioyment under the Govern-
ment.

Canvassing.- No recommendation for direct recruitment either
written or oral other than that required under the rules, shall be
taken into consideration. Any attempt on the part of a candidate
to enlist support direcly or indirectly for his candidature by any
means may disqualify him/her for recruitment. .
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PART -- IV Procedure for Direct Recruitment

Authority for conducting the Competitive Examination.-

{1} Direct recruitment to the posts mentioned in Schedule- | and
to the posts mentioned in Schedule Il which falt within pur-
view of the Commission shall be by a competitive examin-
ation to be conducted by the Commission in accordance with
these Rules.

{2) Direct recruitment to the posis mentioned in Schedule- Il
other than that mentioned in sub rule (1) shall be by a
competitive examination to be cenducted by the Appointing
Authority in accordance with these Rules.

Syllabus for Examinations.- The syllabus for competitive exam-
ination for direct recruitment to the post of Analyst-cum- Pro-
grammer, Programmey, Computer Operator and Data Entry
Operator shall be as specified in Schedule HI. IV, V and Vi

" respectively.

inviting of Applications.- On requisitions having been received
from the Government/Department for specified posts to be filled
by direct recruitment, the Commission/ Appointing Authority, as
the case may be, shall call for applications for permission to
appeat in the examination by publishing a notice to that effectin

" the Official Gazette or in such other manner as the Commission/

Appointing Authority, as the case may be, may deem fit.

Contents of Notice and Instructlon,s' Connected therewith.-
{1) Subject to the provisions of these rules such notice shall
among other things state-

(i} number of posts to be filled in the various Services on the
result of each examination, indicating separately the number
of posts reserved for candidates of the Schedte Castes and
the Schedule Tribes: ‘ '

(il date of submission of applications for admission;

(i) qualifications reduired for admission at the examination and
the steps to be taken by candidates to establish their eligi
bility; and )

{iv) date and place of examination.
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(2) In addition to the notice, the Commission/ Appointing Auth-
ority, as the case may be, may issue, in such other manner as
the Commission/ Appointing Authorily, as the case may be. may
deem fit, such instructions including the syllabus for the guidance
of the candidates.

Form of Application.- The application shall be made in the form
approved by the Commission/ Appointing Authority, as the case
may be and oblainable from the Secretary to the Commission or
from the office of Head of the Department on payment of such
fee, if any, as the Commission/ Appointing Authority, as the case
may be, may, from time to time. fix.

Examination fee.- (1) A candidate for direct recruitment to a
post in the Service shall pay to the Commission/Appointing
Authority such fees as are fixed by them/it, from time to time in
such manner as may be indicated by them/it,

{2) No claim for the refund of the examination fee shall be
entertained nor the fee shall be held in reserve for any other
examination except when the advertisement is canceiled by the
Commission because of withdraw! of reguisition by the Requi-
stioning Authority orYor any other reason in which case the
amount shall be retunded. Provided that no ¢laim for the refund
otfee shall be entertained after a period of ane month from the
date of issue of the letter of retund by the Commission 1o the
candidate.

Admission to the Examination.- {1} The applications which are
found to be incomplete and have not been filled in accordance
with the instruclions issued by the Commission/Appointing Auth-
ority, &s the case may be shall be rejected by them/it at the initial
stage. The Commission/Appointing Authority, as the case may
be shall permit rest of those candidates 1o appear in the exam.
ination provisonally to whom they/fit consider it proper to grant
the certificaie of admission. No candidate shall be admitted to
the examination unless he holds the certificate of admission to
that examination granted by the Commission/Appointing Auth-
ority, as the case may be. Before appearing at the examination,
it should be ensured by the candidate himself/ herself that he/
she fulfills the condition in regard to age, educational qualifica-
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lions, experience. if any. etc. as provided in the rujes. Being'
allowed to take the examination shall not entitie the candidate to
presumption of eligibility. The Commission/Appointing Authority,

such candidates only as qualify in the written examination and
shall call only the eligible candidates {o viva-voce, if any. :

(2) The decision of the Commission/ Appointing Authority, as the
case may be, as io the admission of a candidate lo an examin-
ation. eligibility and consequent admission to Viva-voce, if any,
shall he final.

Personality and Viva-voce examination.- Candidates who ob-
tain a minimum of 40% marks in the aggregate for the written
examination/ speed test shall be considered to have obtained
qualifying marks at the written examination/ speed test, as the
case may be, but the minimum qualifying marks in the written
examination/ speed test for the SC/ST candidates shall be 36%

rounded off to the nearest whole number i.e. 32 marks. :

The Commission/ Appointing Authority may in their/ its discretion
award grace marks upto one in each paper and upto threein the
aggregate. Candidates who obtain such minimum qualifying
marks in the writlen examination/ speed test as may be fixed by
the Commission/ Appointing Authority in theirfits discretion shall
be summoned by them/ it for an interview for a personality test,
The Commission/ Appointing Authority shall award marks to each
candidate interviwed by them/it, having regard to theyr character,
personality, address, physique and knowledge. of Rajasthani
Culture. The marks so awarded shall be added to the marks |
obtained in the wiitten examination/ spepd test by each such
candidate.

Recommendations of the Commission/Appointing Auth-
ority.- (1) The Commission/ Appointing Authority shall prepare
a list of candidales. whom they/it consider suitabie for appoint-
ment to the post or posts concerned. arranged in order of merit,
and forward the same to the Government, or the Appointing
Authority, as the case may be.

(2) The Commission/Appointing Authority, as the case may be,
may to the extent of 50% of the advertised vacancies, keep
names of suitable candidates on the reserve list, The names of .
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such candidates may, on requisition, be recommended in the
order of merit to the Appointing Authority within six months from
the date on which the original list is forwarded by the Com-
missian/Appointing Authority to the Government,

Retotalling of marks.- (1) The Comission/ Appointing Auth-
ority, as the case may be, may order re-totalling of marks
obtained by a candidate during such period as may be decided
by the Commission/ Appointing Authority in their/ its discretion
on payment of such fee as may be fixed by the Commission/

- Appointing Authority from time ta time but evaliation of the

answer paper shall not he re-examined. '

{2) The Cemmission/Appointing Authority. as the case may he.
may lake slep to rectify such mislakes as are detected on
re-tofalling of the marks in pursuance of the provisions of sub-nle
(1) '

{3) If as a result of such rectification the Commission/ Appointing
Authotity, as the case may be, discovers that the candidate
becomes eligible for selection. such fact shall be immediately
and in any case not tater than 40 days from the annhouncement
of the result reported to the Government and to that extent the
recommendation of the Commission/ Appointing Authority, as
the case may he. made under rule 25 shall stand protanto
moditied.

Disqualification for appoiniment.- (1} No male candidate who
has tmore than one wife hiving shail be eligibte for appontment to
the Service unless the Government. atter heing satisfied that

‘there are special grounds for doing so0, exempt any candidat.:

from the operatipn of this rule,

{2) No female candidate who is married to a person having
already a wife living shall. be eligible for appointment {u the
Service unless Government, after being satistied that there are
special grounds tor doifig so, exempt any female candidale from
the operation of this rule.

{3} No married candidate shall be eligible for appointment to the
Service if he/she had at the time of his/her marriage accepted
any dowry,
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Explanation ; For the purpose of this rule, ‘dowry’ has the
same meaning as in the Dowry Prohibition Act, 1961 {Central
Act, 28 of 1961).

28. Seleciion by the Appointing Authority.- (1) Subject to the
number of posts specified in the nol.ce issued under Rule 20 and
subject te reservations of posts in taveur of candidates belonging
to Scheduied Casts/ Scheduled Tribes, Physically handicapped
persons in respect of posts included in Schedule-l and Ii, the
Appointing Authority. shall select candidates who stand highest
in the order of merit in the list prepared by the Commission/
Appainting Authotity under Rule 25.

Provided that inclusion of a candidate’s name in the list
confers no right to appointment unless the Appointing Auth-
ority is satisfied after such enquiry as may be considered
necessary thal such candidate is suilabie in all other respects
far appointment (o the post concerned.

Provided further aiso that the Appointing Authority, may
turther select, against additional vacancies in the order of
merit from the list prepared under Rule 25 by the Com-
mission/ Appointing Authornty, as the case may be, for ap-
pointment to posts in the Service specified in Schedule- | and
Il. candidates upto the number, of vacancies intimated by
them to the Commission/ Appointing Authority before final
declaration of the result of the Competilive Examination
conducted by the Commission/ Appointing Authority.

(2) f a person, selected under sub-rule {1) above and appointed
to a post concerned in accordance with these Rules against the
vacancies of a particular year for which the Competitive Examin-
ation was conducted by the Commission/Appointing Authority in
accordance with these rules does not join. on the post offered to
him or has resigned or expired in any subsequent year,.in that
event the said vacancies shall he treated as a fresh vacancy.
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PART- V Procedure for Recruitment by Promotion

Constitution of the Committee.- The Constitution of the Com-

mittee shall be as under:-

For Posts failing within the purview of the Commission:-

Chairman of the Commission of a
Member thereof nominaied by him,
Secretary/Spetial Secretary to the
Gowvt.in the Administrative Deptt. con-
cemed,

Special Secretary to the Govt. in the
Department of Personnel (A I} ot his
representative not below the rank of
Deputy Secretary lo Gowvt. m the DOP

(Al

Deputy Secretary Cum-Director Com-
puters

Chairman

Member

Member

Member Secretary

For Posts falling outside the purview of the Commission:-

Dy. Secretary-cum-Director Compu-
ters

Deputy Secretary to the Gowvt. in the
Department of Personnel.

One member hominatea by the Sec-
retary to the Government in the Ad-
ministrative Department concerned
System Analyst

. Chairman

Member

Member

Member Secretary

Eligibility, Criterion and Procedure for Promotion.-

{1) As soon as the Apnointing Authority determines the number
of vacancies under rule 10 of these rules and decides that a
certain number of posts are required to be filted in by promotion,
it shall subject to provisions of sub-rule (6). prepare a correct and
complete list of the senior most persons who are eligible and
qualified under these rules-for promotion on the basis of seniority-
cum merit or on the basis of merit, as the case may be, {o the

class ot posts concerned.
~
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(2) The pessons enumerated in Column.6 of Schedule t and Il
shall he eligible for promotion to posts specified against them in
Column 2 thereof to the extent indicated in Column 4 subjact to
their pnssessing minimum qualification and experience on the
first day of the month of April of the year of selection as specified
in Column 7.

{3) No person shall be considered for first promotion in the
Service unless he is substantively appointed and coirmed on

the lowest post in the Service. After first promotion in the Servce,

for subsequent promotions to higher posts in the Service aperson
shall be eligibie if he has been appointed to such post from which
promotion is to be made after selection in accordance with the
provisions of these Rules.

Provided that for first promation in the Service if number ot
persons substantively aprinted and confirmed on the lo-

west post, equal to the n::mber of vacancies, are not avail-

able then persons whc have been appointed to the lowest
post in the Service after selection in accordance with one of
the methods of recruiiment prescribed under these rules,
shall also be eligible if they fulfil other conditions of eligibility.

Explanation:- In case direct recruitment to a post has been
made 2arlier than regular selection by promotionin a particu-

lar year such of the persons who are or were eligible for
appuointment to that post by both the methods of recruitment
and have been appointed by direct recruitment first, shali
also be considered for promotion.

{4) Selection tor promotion in the regular line of promotion from
the post/posts not included in Service to the lowest post or
category of post in the Service shall be made strictly on the basis
of merit and on the basis of seniority-cum-merit in the proportion
of 50:50.

Provided that if the Committee is satisfied that suitable
persons are not avail able for selection by promotion strictly
on the basis of meritin a particular year, selection by promo-
tion on the basis of seniority-cum-merit may be made in the
same manner as specified in these rules.

'(5) Selection for promation from the lowest post or category of
post in the State Service to the next higher post or category of
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post in the State Service and for all posts in the Subordingte
Service shall he made strictly on the basis of seniority-cum-merit.

Provided that in the event of non-availability of persons with
the requisite period of service the Committee may relax the
prescribed period of service if they are found otherwise’
suitable for promotion.

Explanation:- If in the Service. in any category of post,
number of posts available for promotion is an odd number
then for purpose of determining the vacancies for selection
by promotion on the basis of seniority-cum-merit and merit
in the proportion of 50:50, the following cyclic order shall be -
followed:

The first vacancy by seniority-cum-merit;
The subsequent vacancy by merit;
The cycle to be repeated.

{6) The zone of consideration of persons eligible for promotion
shall be as under:-

(il Number of vacancies Number of eligible person to
be considered.

{a) for one vacancy five eligible persons

(b) for two vacancies eight eligible persons

{c) forthree vacancies ten eligible persons

(d} for four or more vacancies three times the number of vac-
ancies.

(i) Where, the number of eligible persons for promotion to higher
post is less than the number specified above. all the persons so
eligible shall be considered.

{iii) Where, adequate number of the candidates belonging to the
Scheduled Castes or the Scheduled Tribes, as the case may be,
are not -available within the zone ot consideration specified
above, the zone of consideration may be extended to five times -
the number of vacancies and the candidates belonging to the
Scheduled Castes or the Scheduled Tribes, as the case may be,
{and not any other) coming within the extended zone of consider-
ation shall also be considered against the vacancies reserved
for them. ‘ .

]
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(7) (@} The Committee shall consider the cases of all the senior
most persons who are eligible and qualitied for promotion to the
class of posts concerned under these rules and shall prepare a
fist containing names of the persons found suitable on the basis
of seniority-cum-merit and/or on the basis of merit, as the case
may be, as per the criteria for promotion laid down in these rules,
equal to the number of vacancies determired under rule relating
to "Deterniination of vacancies" of these rules. The list so pre- |
pared on the basis of seniosity-cum-merit and/or on the basis of
merit, as the case may be, shali be arranged in the order of
seniority on the category of posts from which selection is made. |

{b) The Committee shall alsc prepare a separate list on the basis
of seniority-cum-merit andfor on the basis of merit, as the case
may be, as per the criteria for promotion laid down in the rules,
containing names of persons equal to the number of persons
selected in the list prepared under (a) above to fill temporary or
permanent vacancies. which may occur subsequently. The list
so prepared on the basis of seniority-cum-merit and/or on the
basis of merit shall be arranged in the order of the seniority in the
category of post from which selection shall be made. Such a list
shall be reviewed and -revised by the Departmental promotion
Commiftee that meets in the subsequent year and that such list
shall remain in force till the end of the last day of the'next year or
till the Departmental Promotion Commitiee meets, whichever is
earlier.

{c) Such lists shall be sent to the Appointing Authority together
with Annual Confidential Reports/Annual Performance Appraisal
Reports and other Service Record of all the candidates included
in the lists as also of those not selected, if any.

Explanation:- For the purpose of seiection for promotion on
the basis of merit no person shall be selected if he does not
have "out standing" or "very good" record in atleast five out
of the 7 years preceeding the year tor which Departmental
Promotion Committee is held.

{8} If in any subsequent year, after promulgation of these rules
vacancies relating to any earlier year are determined under sub-
rule {2) of rule 10 which were required to'be filled by promotion,
the Departmental Promotion Committee shall consider the cases
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of all such persons who would have been eligibie in the year to
which the vacancies relate irrespective of the year in which the
meeting of the Deparimental Promotion Committee is held and
such promotions shall be governed by the criteria and procedure
for promotion as was applicable in the particular year to which
the vacancies relate and the Service/experience of an incumbent
who has beern so promoted, for promaoticon to higher post for any
period during which he has not actually performed the duties of

" the post to which he would have been promoted, shali be
counted. The pay of a person who has been so promoted shall
be refixed at the pay which he would have derived at the time of
his promotion but no arrears of pay shall be allowed to him.

{9} The Government or the Appointing Authority may order for .
the review of the proceedings of the D.P.C. held earlier on
account of some mislake or error apparent on the face of record,
or on account of a factual error substantially affecting the deci-
sian of the D.P.C. or fer any other sufficient reasons e.g. change
in Seniority, wrong determination of vacancies, judgment/direc-
tion of any Court or Tribunal, or where adverse entries in the
" Confidential Reports of an individual are expunged or toned
down or a punishment inflicted on him is set aside or reduced.
The concurrence of the Department of Personnel and the Com-
mission (Where Cammission is associated) shall always be
obtained before holding the meeting of the review D.P.C.

{10} Where consultation with the Commission is necessary the
lists prepared by the Committee shall be forwarded to the Com-
mission by the Appointing Authority alongwith the personal Files
and Annual Confidential Rolls of all the persons whose names
have been considered by the Committee,

(11} The Commission shall consider the lists prepared by the
Committee alongwith other relevant documents received from
the Appointing Authority, and unless any change is considered
necessary, shall approve the lists. In case the Commission
consider it necessary to make any change in the lists received
from the Appointing Authority, it shall inform the Appointing
Authority of the change proposed by it. After taking into account
the comments of the Commission, it any, the Appeinting Auth-
ority may approve the licts finally with such modifications, as
may, in its opinion be just and proper and when the Appointing
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31.

32,

33.

Authority is an authority subordinate tn the Government, the lists
approved by the Commission shall b2 disturbed only with the
approval of the Government.

{12) Appointments shali be made by the Appointing Authority
taking persons out of the lists finally approved under the preced-
ing sub-rule {11} in the order in which they have been placed in |
the lists, till such lists are exhausted or reviewed and revised, as
the case may be.

{13) The Government may issue insiructions for provisionally
dealing with promotions, appointments or other ancillary matters
in an equitable and fair manner of persons who may he under
suspension, or against whom departmental proceeding is under
progress, atthe time promotions are considered to a postto which
they are eligible or would have been eligible but for such suspen-
sion or pendency of such enquiry or proceedings.

Restriction of Promotion of Persons foregoing promotions.-

In case a persoh on his appointment by promotion to the next
higher post either on the basis of wrgent iemporary appointment
or on reguiar basis on the recommendations of the Departmental
Promotion Committee. foregoes such an appointment, he shall
be considered again for appointment by promotion only after a
period of one year {both on the basis of urgent temporary
appointment or on regular basis. on the recommendations of the
Departmental Promotion Committes)

PART -- VI Appointments, probation and confirmation.

Appointment to the Service.- Appointment to posis’in the
Service by direct recruitment or by promotion, as the case may
be, shall be made by the Appointing Authority on occurrence of
substantive vacancies from the candidates selected under rule
25 in order of merit and by promotion from the persons sefected
under rule 30 and persons adjudged suitable under proviso (i)
to rule 6.

Urgent Temporary Appointment.- (1) A Vacancy in the Service
which cannot be filled in immediately either by direct recruitmant
or by promotion under these ruies may be filled in by the Appoint-
ing Authority by appointing in an officiating capacity thereto an
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officer eligible for appointment to the post by promotion or by
appointing temporarily thereto a person eligible for direct recruit-
ment to the Service, where such direct recruitment has been
provided under the provisions of these rules;

Provided that such an appointment will not be continued
beyond a period of one year without referring the case to the
Commission for concurrence, where such concurrence is
necessary, and shall be terminated immediately on its refu-
sal fo concuyr. '

Provided further that in respect of a post in the Service for
which both the methods of recruitment have been pres-
cribed, the Appojnting Autherity shall not, save with the
specific per mission of the Government in the Department
of Personnel in the case of State Service and Government
in the Administrative Department concerned in respect of
Subordinate Service, fill the temporary vacancy against the
direct recruitment quota by a whole-time appointment for a
period exceeding three months other wise than out of per-
sons eliginle for direct recruitment and after a short term
advertisement.

{2} in the event of non-availability of suitable persons. fulfilling
the requirements of eligibility for promotion, Government may
notwithstanding the condition of efigibility for promotion required
under subrule (1) above, lay down general instructions for grant
of permission to fill the vacancies on urgent temporary basis
subject to such conditions and restrictions regarding pay and
other ailowances as it may direcl, Such appointments, shall
however, be subject lo concurrence of the Commission as
required under the said sub-rule(t}.

34. Seniority.- Seniority of persons appointed to the lowest post of
the Service or lowest categories of posts in each of the
Group/Section of the Service, as the case may be, shall be
determined from the date of confirmation of such persons to the
said post but in respect of persons appointed by promotion to
other higher posts in the Service or other higher categories of
posts in each of the Group/Section in the Service, as the case
may be, shall be determined from the date of their regular
sefection to such posts.
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35.

Provided :

()

(i)

(iii).

(iv)

that the seniority of the persons  screened under ride 6(1) (i)
shall be.tixed below all the persons appointed regularly by
direct recruitment or by promotion upto the date of com-
mencement of these rules and the seniority interse of these
persons shail be determined by the Committee according to
the length of continuous Service in an adhoc or officiating
capacity or on urgent temporary basis.

that the interse seniority of persons appointed to a postin a
particular cate- gory by direct recruitment on the basis of one
and the same selection except those who do not join  Ser-
vice when a post is Offered to them within a period of six
weeks from the date of issue of order or longer, it extended
by the Appointing Authority, shall follow the order in which
their names have been placed in the list prepared under rule
25 ;

that if two or more persons are appointed to the Service
during the same year a person appointed by promotion shall
be senior 10 a person appointed hy direct recruitment,

that the persons selecled and appointed as a result of a
selection, which is not subject to review and revision, shalil
rank senior o the persons whe are selected and appointed
as a result of subsequent selection.

Seniority interse of person selecled on the basis of seniority
cum merit and on the basis of merit in the same selection
shall be the same as in the next below grade.

Period of probation.- {1} All persons appointed to the Service
by direct recruitment against a substantive vacancy shall be
placed on probation for a period of two years and those appointed
to the Service by promotion against a substantive vacancy shall
be placed on probation for a perigd of one year.

Provided that -

0

Such of them as have, previous to their appointment by
promotion or by direct recruitment against a substantive
vacancy, officiated temporarily on the post which is followed
by regular selection may be permitted by the Appointing
Authority to count such oﬁiciating of temporary service to-
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36.

wards the penod of probation. This shall, however, not
amount to involve supersession of any senior person or
disturb the order of their preference in respective quota or
reservation in recruitment, :

() any period after such appointment during which a psrson
has been on deputa tion on a cotresponding or hitjher post
shaill count lowards the period of probation. -~ .

{2) During the period of probation specified in sub- rule{1), each
probationer may be required to pass s}lch/Departmental Exam-
ination and to undergo such trainifg as the Government may,
from time to tme specify.

Explanation:- In case of a person who dies of is due to
retire oh attaining the age of superannuation the period of
probation shali be reduced so as to end one day eartier on
the date immediately preceding the date of his death or
retirement from Government Sarvice. The condition of pas-
sing the Departmental Examination in the rule regarding
confirmation shall be deemed to have been wawed in case
of death or retirement,

Confirmation in certaln cases.- (1) Notwithstanding anything
to the contrary contained in the preceding rule a person ap-
pointed 1o a postin the Service temporarily or on officiating basis
who, after regular recruitment by any one of the methods of
recruitment prescribed under these rules, has not bean con-
firmed, within a, period of six months on completion of a period

-of two years service in case he is appointed by direct recruitment

or within a period of one year's service in case he is appointed
by promotion, shall be entitled to be treated as confirmed in ac
cordance with his seniority, if:-

() he has worked on the post or higher post under the same
Appointing Authority or would have so worked but for his
deputatton of training;

(i) he tulfils conditions as are prescribed under rule relatmg to
Confirmation subject to the quota prescribed under these
ruies; and .

(i) permanent vacancy is available in the Department.
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{2) It an employee referred to in sub-rute{1} above fails to fulfil
the conditions mentioned in the said sub-rule, the period men-
tioned in sub-rule(1) above, may be extended as prescribed for
a probationer under the Rajasthan Civil Services (Departmental
Examinations) Rules, 1959 and any other rules or by one year,
‘whichever is longer. If the employee still tails to tulfil the condi-
tions mentioned in sub-rule(1) above, he will be liable to be
discharged or terminated from such post in the same manner as
a probationer or reverted to his substantive or lower post, if any,
1o which he may be entitled,

{3) The employee reterred to in sub-rule(1) above, shalt not be
debarred from confirmation after the said period of service if no
reasons to the contrary about the satisfactory performance of his
work are communicated to him within the said period of service,

{4) The reasons for not confirming of any employee referred to
in sub-rule{i) above, shali be recorded by the Appointing Auth-
ority in his Service Book and Annual Perforihance Appraisal
Report.

Explanation:- (i) Regular recruitment for the purpose of this rule
shall mean:- .

{a} appointment by either method of recruitment or on initiat
constitution of Service in accordance with the Rules made
under the proviso to Articte 309 of the Constitution of India;

{b} appointment {o the post for which no Service Rules exists, it
the posts are within the purview of the Commission, recruit-
ment in consultation with them;

{c} appointment by transfer after reguiar recruitment where the
Service Rules specifically permit;

{d} persons who have been made eligible férr s:ubstantive ap-
point_men; to a post under the rules shall be treated as having
been regularly recruited;

Provided that it shail not include urgent temporary appoint-
ment or officiating promotion which is subject to review and
revision. '

{iiy Persons who hold lien on another cadre shall be eligible to be
confirmed under this rule and they will be eligible to exercise an
option whether they do not elect 1o be confirmed on the expiry
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37.

R T S

38.

g

of two years of their tamporary appointment under this rule. in

. the absence of any option to the contrary they shall be deemed

tc have excersied optioh in favour of confirmation under this
" rule and their lien on the previous post shall cease.
Unsatisfactory progress during probation.- (1) If it appears
to the Appointing Authority, at any time, during or at the end of
the period of probation, that a member of the Service has not
made sufficient use of his opportunities or that he has failed to
give satisfaction, the Appointing Authority may revert him to the
post held substantively by him immediately preceding his ap-
pointment, provided he holds alien thereon or in other cases may
discharge or terminate him from Service :

Provided that the Appointing Authority may, if it so thinks fit
in any case of class of cases, extend the period of probation
of any member of Setvice by a specified period not exceed-
ing two years in case of person appointed to a post in the

‘Service by direct recruitment and one year in the case of
person appointed by promotion to such post.

Provided further that the Appointing Authority. may, if it so
thinks fit in case of persons belonging to the Scheduled
Castes or Scheduled Tribes, as the case may be, extend the
period of probation by a period not exceeding one year at a
time and a total extension not exceeding three years.
(2) Notwithstanding anything contained in suﬁ-rule( 1), during the
period of probation, if a probationer is placed under suspension
or disciplinary proceedings are contemplated or started against
him the period of Lis probation may be extended titl such period:
the Appointing Authority thinks fit in the circumstances.

(3) A probationer reverted or discharged from Service during or
at the end of the period of probation under sub-rule(1} shall not
be entitied to any compensation.

Confirmation.- A person placed on probation under rule 35
shall be confirmed in his appointment at the end of his period of
probaticn if -

(a) he has passed the deparfmemal examination and has suc-
cessfully undergone such training as is referred to in sub-
" rule (2} of rule 35, and '
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{b} he has passed a departmental test of proficiency in Hindi;
and

{c) The Appointing Authority is satistied that his integrity is
unquestionable and that he is otherwise fit for confirmation,

PART - Vil PAY

Scale of pay.- The scale of monthly pay of a person appointed
to a post in the Service, shall be such as may be admissible under
the Rules referred to in rule 41 or as may be sanctioned by the
Govermnment from time to time.

Increment during probation.- A probationer shall draw incre-
ment in the scale of pay admissible to him during the period of
probation in accordance with the provisions of the Rajasthan
Service Ruigs, 1951,

Regulation of Pay, Lea-ve, Allowances, Pension etc..- Except

as provided in these rules, the pay, allowances. pension, leave,

and other conditions of Service of the members of the Service

shall be reguiated by:-

(1) the Rajasthan Civil Services {Unification of Pay Scales)
Rules, 1950, as amended from time to time;

{2} the Rajasthan Service Rules, 1851, as amended from time
to time;

{3) the Rajasthan Civil Services {Rationalisation of Pay Scales)
Rules, 1956, as amended from time to time;

(4) the Rajasthan Civil Services (Classification, Control and
Appeal) Rules. 1958, as amended from time to time;

{5) the Rajasthan Civil Services (Revised Pay Scales) Rules,
1961, as amended from time to time;

(8) the Rajasthan Traveling Allowance Rules, 1971, as
amended from time to time,

{7) - the Rajasthan Civil Services {New Pay Scales) Rules, 1968,
as amended from time to time;

{8) the Rajasthan Civil Services {Revised New Pay Scales)
Ruies, 1976, as amended from time to tims;
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(9) the Rajasthan Civil Services (Revised Pay Scales) Rules,
1983, as amended from time to time;

{10} the Rajasthan Civil Services {Revised Pay Scales} Rules,
1987 and 1989, as amended from time to time;

(11) the Rajasthan Civit Services {Conduct) Rules, 1971;

{(12) any other rules prescribing general conditions of Service
made by the appropriate authority under the proviso to
Article 309 of the Constitution of India and for the time being
inforce.

Removal of Doubts.- If any doubt arises relating to the applica-
tion, interpretation and scope of these rules it shall be referred
to the Government in the Department of Personnel and Admin-
istrative Reforms whose decision there on snall be final.

Repeal and Saving.- All rules and orders in relation fo matters
covered by these rules and in force immediately before the
commencement of these rules are hereby repeaied:

Provided that any action taken under the rules and orders
so superseded shall be deemed to have been taken under
the provisions of these rules.

Power to relax rules.- In exceptional cases where the adminis-
trative Department of the Government is satisfied that operation
of the rules relating to age or regarding requirement of experi-
ence for recruitment causes undue hardship in any particuiar
case of where the Government is of the opinion that it is necess-
ary aor expedient to relax any of the provisions of these rules with
respect 1o age or experience of any person, it may with the
concurrence of the Department of Personnel and Administrative
Reforms, and in consultation with the Commission by orders _
dispense with or refax the relevant provisions of these rules to
such extent and subject to such conditions as it may consider
necessary for dealing with the case in a just and equitable
manner, provided that such relaxation shall not be less favour-
able than the provisions already contained in these rules. Such
cases of relaxation shall be re ferred fo the Rajasthan Pubiic
Service Commission by the Department of Personnel and Ad-
ministrative Reforms.
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SCHEDULE -1 (POSTS IN STATE SERVICE)

SL. | NAME OF SOURCE OF REC- QUALIFICATION & EXPERIENCE FOR DIRECT POST FROM [ QUALIFICATION, & | REMARKS
NO | POSTS RUITMENT W RECRUITMENT WHICH EXPERIENCE FOR -
PERCENTAGE PROMOTIO | PROMOTION
----------------------- NI TO BE
DIRECT PROMOTION MADE
1 2 3 i 5 6 7 []
1.  System - 100 % Analyst-cumn- 3 yeams.service on the
Analyst Programmer  post mentioned in
Columin 6.
2. Analyst-cum- 50% 0% (1} Graduate from university established by law in Programmer 5 Years service on the
programmer india or a foreign' qualification recognized as post mentioned in

equivalent thereto with Mathematics or Statistics or
Compuier Science with a formal training of 6 months
in System Analysis and Design and Programming
Languages. :
OR

Masier of Business Administration
specialization in systems.

{2) 5 Ycars experience in computer field aut of which
atleast 3 years practical experience in designing and
developing Compuater Application and Programming
in BASIC, COBOL/FORTRAN.

with

Provided that in case sufficient number of candidale
possessing prescribed experience are not available
the condition in regard to experience may be rclaxed
to the extent of 3 years in the field out of which at
least 2 years practical experience should be in
designing and devejoping computer application and
programming in BASIC, COBOL/FORTRAN.

Column 6.
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SCHEDULE -MI (FOSTS IN SUBORDINATE SERVICE)

SL.
NO

NAME OF
POSTS

SOURCE OF REC -

RUITMENT WITH
PERCENTAGE

DIRECT PROMOTION

QUALIFICATION & EXPERIENCE FOR DIRECT
RECRUITMENT

POST FROM
WHICH
PROMOTIO
N1STO BE

QUALIFICATION &
EXPERIENCE FOR
PROMOTION

REMARKS

2

3] 4

5

&

7

Programmer

-

Computer
Operator

Data Entry
Operator

- 60%

40%

50%

100%

__equivalent thereto by the Goverament with the speed
I3

Graduate brom a University established by law in

. India or a foreign qualification recognised as

equivalent thereto by the Government, with
Mathematics or Statistics or Computer Science or
Economics or Commerce as one of the subject. Formal
training of 6 months in Programming languages like
BASIC and COBOL/FORTRAN. from an Enstitution
with 2 years experience in computer Programming in
the above languages.

Provided that in case sufficient number of candidate
possessing prescribed experience are not available
the condition 1.n regard to expeneme may be relaxed

the language like BASIC. COBOL/FORTRAN.

Craduate from a Umversity established by law in
India or a foreign qualification recognised as
equivalent thereto by the Government. with Science
or Mathematics or Statistics or Commerce or
Economics with one year's experience handling dats
entry machines and commpuler terminals.

Graduate from a University established by law in
India or a foreign qualification recognised as

Computer
Operator

Data Entry
Operator

5 Years service on the
post mentioned in
Column 6.

5 Years service on the
post mentioncd in
Column 6.
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SCHEDULE-
{ See Rule-18)

Sylabus and scope of papers for the post of Analyst- cum-Pro-
grammer's Competitive Examination.

1. A candidate must appear in all the papers. The time allowed for
each paper shail be 2 hours

Marks
Name of Papers:-
{ii Fundamentals of Computers and Pro- 45
gramming logic
{iy System Analysis and Design 45
SCOPE OF PAPERS

Paper - | Fundamentals of Computers and Programming Logic

Evolution of Computer Hardware Technology, Definition and func-
tions of various components, Primary and Secondary Storage Concepts,
Input/Qutput devices and their functions, Classification of Computers and
related characteristics, Data Communication Systems and Net work
-LAN/WAN, different modes of processing - Time Sharing, Multi Pro-
gramming, distributed Data Processing.

Evolution of Software Technology, Operating System, Low and High
level languages, charactetistics and dlfferencn in system and application
software.

Program compilers and interpreters, concept of electronic data pro-
cessing, Program logic and technigues. program algorithm, structured
programming concept, Data Structures - Tree, Queues List, Array,
Graphs, Data Sorting and merging, File organisations access mechanism
of files, number systems.

Evolution of Personal Computers Technology, Features/ Chayac-
teristics of Personal Computers, Characteristics of general packages on
Personal Computers, PC Operating systems like DOS. UNIX/XENIX etc
and operations.
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Paper - i System Analysis and Design

System concept, role of System Analyst, Communication Skills,
system Planning, Objectives of System investigation, methods of inves-
tigation, recording the investigation, logical and physical system design,
implementation of system, Maintenanca of the system. Documentation
standards and system audit.

Data Base Management System, Management Information System,
Personnel information System, Project monitoring, Computer Centre
Crganisation, concept of efficient use of a computer system.

2. PERSONALITY AND VIVA-VOCE EXAMINATION (See Rule

No. 24)

Candidates who obtain such minimum qualifying marks in the written
test as may be fixed by the Commisson , in their discretion shall be
summoned by them for interview, which carries 10 marks.

(2) The standard of the paper will be that of a degree examination
of a University established by law in India. A brief outline of the scope of
each paper is given in this Schedule for general guidance of candidates

- but is not intended to be exhaustive.

(3)All papers unless specifically required, shall be answered either
in English or in Hindi but no candidate shali be permitted to answer any
one paper partly in Hindi or partly in Enghsh unless specifically allowed
to do so.

(4) If a candidate’s hand-writing is not easily legible, a deduction will

" be made on this account from the total marks otherwise accruing to him.

(5) Credit will be given for orderly, effective and exact expression
combined with due economy of words in all descfiptive papers of the
examination, .

SCHEDULE v
(See Rule 18)

Syllabus and scope of papers for the Programmers s Competitive
Examination.
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1 Acandudaﬁammtappaainallupapen The time allowed for -

each paper shall be 2 howrs,
m‘
Name of Papers:-
() Aptitude Test and Fundamentals of 45
Computers .
(i} - Programming 45
SCOPE OF PAPERS

Paper - | Aptitude Test and Fundamentals of Compuhrn

* Part -1 Aptitude Test

Problem Solving, Data Interpretation, Data Sufficiency, Logical Rea-
soning and Anaiytical Reasoning.

Part - Il Fundamentals of Computers

Evolution of Computer Hardware Technology, Definition and Func-
tions of Various Components, Primary and Secondary Storage Concepts,
Input/Output devices and their functions, Classification of Computers and
related characteristics.

Evolution of Software Technology, Operating System, Low and High
Level Languages, Characteristics and differences in system and applica-
tion software. -

Evolution of Personal Computers, Features/Characteristics of Per-
sonal Computers, Characteristics of general packages on Personal Com-
puters, PC Operating Systems like DOS, UNIX/XENIX etc and
Operatlons

Paper - Il Programming
" Program compliers and interpreters, concepts of Electronic Data

Processing, Programlogic and techniques, program algorithm, structured
programming concept, Data structures - Tree, Queue, List, Aray, -
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Graphs, Data sorting and merging, File organisation, Access-mechanism
of files, Number systems. .

Programming concept in high level languages - COBOL,
BASIC/FORTRAN,

2. PERSONALITY AND VIVA-VOCE EXAMINATION (See Rule No.
24) ' '

Candidates who obtain such minimum qualifying marks in the written
test as may be fixed by the Commission, in their discretion shall be
summoned by them for interview, which carmies 10 marks.

{2) The standard of the paper will be that of a degree examination
of a University established by law in India. A brief dutline of the scope of
each paper is given in this Schedule for general guidance of candidates
but is not intended to be exhaustive.

{3)All papers unless specifically required, shall be answered either
in English or in Hindi but no candidate shall be permitted to answer any
one paper partly in Hindi or partly in English unless specifically allowed
to do so. '

{4} If a candidate’s hand-wtiting is not easily legible, a dgduction will
be made on this account from the total marks otherwise accruing to him,
(5) Credit will be given for orderly, effective and exact expression

combined with due economy of words in all descriptive papers of the
examination.

—

SCHEDULE V
(See Rule 18)

Syllabus and scope of papers for the Computer Operator ] Compe—'
titive Examination,

1. A candidate must appear in all the papers. The time allowed for
each papet shalil be 2 hours.

. Marks ’
‘Name of Paper.-

() Aptitude Test and Fundamentals of 90
Computers
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SCOPE OF PAPER
Part - | Aptitude Test

Problem Solving, Data Interpretation, Data Sufficiency, L'ogical Rea-
soning and Analytical Reasoning.

Part - Il Fundamentals of Computers

Definition and functions of various components of computers, Pri-
mary and Secondary Storage concepts, Data Storage Media, Input/Out-
put devices and their functions, classification of computers and related
characteristics. '

Operating System, Low and High Level Languages, Cﬁaracteristics
and differences in Systern and Application Software,

Features/Characteristics of Personal Computers.-'Characteristics of
general packages like wordprocessing, database, spread sheet etc on
Personal Computers. PC Operating System and Operations.

Data Eﬁtryjyerification methods, sources of input data, Data correc-
tions, Input/Output control for data validity, error detection, Backup and
retrieval methods.

2. PERSONALITY AND VIVA-VOCE EXAMINATION (See Rule No.
24) ,

Candidates who obtain such minimum qualifying marks in the written '
test as may be fixed by the Appointing Authority, in their discretion shall
be summoned by them for interview, which carries 10 marks, -

(2) The standard of the paper will be that of a degree examination of

a University established by law in India: A brief outline of the scope of

. ,&ach paper is given in this Schedule for general guidance of candidates
but is not intended to be exhaustive.

{3)All papers unless specifically required, shall be answered either
in English or in Hindi, but no candidate shall be permitted to answer any
one paper parly in Hindi or Partly in English unless specifically allowed

. to do so.
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(4) i a candidate’s hand-writing is not easily legible, a deduction will
be made on this account from the total marks otherwise accruing to him.
(5) Credit will be given for orderly, effective and exact expression

combined with due economy of words in all descriptive papers of the
exaniination, ’

SCHEDULE Vi
(See Rule 18)

Syliabus and scope of papers for the Data Entry Operator 5 Compe-
titive Exammahon

1. A candidate must appear in all the papers. The time allowed for
Speed Test shall be 30 minutes.
. Marks
Name of Paper.!T ost

(i} Speed Test 90
SCOPE OF PAPER/TEST

A speed test will be taken on data entry machines and minimum
speed for qualifying test will be 8,000 depression per hour,

2. PERSONALITY AND VIVA-VOCE EXAMINATION (Sce Rule
No. 24)

Candidates who obtain such minimum quahfymg marks in the written
test as may be fixed by the Appomtlng Authority, in their discretion shall
be summoned by them for interview, which carries 10 marks.

(2) The standard of the paper will be that of a degree examination
of a University established by law in india. A brief outline of the scope of
each paper is given in thisSchedule for general guidance of candidates
but is not intended to be exhaustive. -

(3)All papers uniless sbeqiﬁcally required, sﬁali be answered either
. in English or in Hindi, butno candidate shall be permitted to answer any
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one paper parily in Hindi or partly in English unless specifically allowed
todoso. ’
{4} if a candidate’s hand-writing is not easily legible, a deduction will
be made on this account from the total inarks otherwise accruing to him.
({5) Credit will be given for orderly, effective and exact expression
. combined with due economy of words in all descriptive papers of the
" examination.
{No. F5(2)DOP/A-1I/91)
By order of the Governor

. (wormT W)
Secretary to Government
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